[Your name 
and address]

[Today’s date]

[Record keeper’s
name and address]
Dear [insert name of record keeper],
Subject: Request to access medical records of:
[Your name]

[Your address]

[Your date of birth]

[Your NHS number]
I am writing to request access to my medical information in line with the Data Protection Act 2018.
I would like copies of all records you hold dated between [start date] and [end date] relating to my health and treatment. I would appreciate it if you could treat this letter as a Subject Access Request.

I understand that there may be a fee involved for this service. Please send me details of any payment you require, as well as any requirements for further information necessary to complete my request.
I look forward to hearing from you shortly, in line with the NHS procedure for medical record requests.

Yours sincerely,

[Your name]
