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Job Title: Commercial Property Solicitor
Reporting to: Head of Commercial Property
Responsible for: Commercial conveyancing
Department: Commercial 
Date: June 2017
Location: Clifton 

	Job Summary


	To undertake all aspects of commercial Conveyancing.

	Key responsibilities 


	· All aspects of commercial conveyancing including sales and purchases of properties and businesses, mortgage and re-financing – both individual and portfolio.
· Landlord & Tenant matters including grant and assignment of leases, lease renewals, licenses to assign and to alter, among other things. 

· Development acquisitions & disposals, pension properties, joint venture agreements and all other aspects of commercial property.

· Conduct of matters on behalf of clients in an appropriate and efficient manner.

· Management of support services including departmental secretaries and paralegals.

· Participation in marketing activities whether on a firm wide, departmental or office basis.

· Financial control with particular regard to cash flow control through accurate time recording, collection of monies on account and billing procedures.

· Ensure CPD points are adequate and properly recorded.

· Ensure compliance with SAR, SRA Code of Conduct and Lexcel rules and requirements for all matters for which you have conduct and promptly advise Head of Department of any matter of concern.

· Share knowledge and ideas with your colleagues in the department and firm wide, as appropriate.

· Have a clear understanding of commercial banking documents, such as debentures and personal guarantees.  

· Any other reasonable duties as directed by your manager.

	Signed by Job Holder



	(Print Name)
Signed:
	Date:


[image: image2.png]



[image: image3.png]Barcan Kirby
Job description





